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Primary Care Network Registration Information and Guidelines 
Nurse Practitioner Primary Care Program 
 

Purpose 

The following guidelines are intended to support the registration of a nurse practitioner (NP) with a Primary 

Care Network (PCN). PCNs must submit documents to register a provider as below. Please read these 

guidelines before completing the registration form.  

Per capita funding for each PCN is calculated using physician billing data to establish the number of patients 

enrolled (panel) with each PCN provider. PCN funding is based on the Four-Cut Funding Methodology, 

which is applied to all patient encounter with PCN core providers (Family Physicians, General Practitioners, 

Pediatricians, NP) over the previous 36 months. 

Patient enrollee lists are calculated twice a year – April and October – and payments based on the 

calculations are sent to each PCN. Each PCN also receives Summary Reports twice a year providing 

specific information on the PCN’s population.  

 
Overview of Nurse Practitioner Programs 

There are currently two programs that provide funding for NPs working in Primary Care. To ensure you are 

registering for the correct program, verify the program name at the top right corner of the registration form: 

1. The PCN Nurse Practitioner Support Program (PCN NPSP) – “Existing” program (Began in 2019) 

2. The Nurse Practitioner Primary Care Program (NPPCP) – “New” program (Began in 2024) 

Please Note: NPs cannot simultaneously enroll in both the PCN NPSP and NPPCP. NPs can only be 

registered in one program at a time.  

 

 
 
 
 
 
 
 
 
 
 

Please contact PCNOps@gov.ab.ca for further questions regarding PCN registration. 
 
 
 
 
 
 
 
 
 
 

mailto:PCNOps@gov.ab.ca
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The Nurse Practitioner Primary Care Program  

Registration Form Guidelines 

Fill in the PCN name under “Primary Care Network” and the associated Program ID. 

 

 
Section A – Nurse Practitioner Information 

Scenario 1: To register a new NP with the PCN. 
1. Enter NP name and the Practitioner ID assigned from Alberta Health. 

2. Select “Add New” to add a new NP to the PCN. 

3. Fill in the date this change will come into effect (i.e., NP start date). 

4. Repeat as needed for additional NPs. 

Scenario 2: To transfer from the NPSP (“existing NP program”) to the NPPCP (“new NP program”), 
within the same PCN. 

1. Enter NP name and the Practitioner ID assigned from Alberta Health. 

2. Select “Transfer from NPSP”. 

3. Fill in the date this change will come into effect (i.e., NP start date). 

4. Repeat as needed for additional NPs. 

Scenario 3: To transfer a PCN-affiliated NP (i.e., from PCN A to PCN B) 
1. PCN A: Completes End-Date process.* 

2. PCN B: Enter NP name and the Practitioner ID assigned from Alberta Health. 

• Select “Transfer of NP affiliated with PCN”. 

• Fill in the date this change will come into effect (i.e., NP start date). 

3. Repeat as needed for additional NPs. 

 

* When an NP is transferring between PCNs (i.e., from PCN A to PCN B), the current PCN (PCN A) must first complete the 

end-date process. A provider is end-dated when they are no longer providing services on behalf of the PCN. PCN A can 

complete the end-date process by selecting “Remove” on the PCN Registration Form and submitting the completed form to 

PDU. The new PCN (PCN B) then follows the registration process outlined in Scenario 3. 

 

Section B – Authorization 

• Signature, name and contact information is required from an authorized PCN representative (i.e., PCN 

Executive Director, Administrative Lead, Physician Lead) 

• This section is mandatory. 
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Appendix A – NPPCP Registration: Steps for Integrating NPs Into PCNs 

 

The following flowcharts offer a structured guide for PCN registration of NPs in the NPPCP. This process 

applies only to NPs who have been approved and registered under the NPPCP. 

 
 
Scenario 1: Non-PCN NP  
NPs not affiliated with a PCN  

 

 
 

 
Scenario 2: NPSP NPs 
NPs in the NPSP remaining with the same PCN  

 

 
 
 

Scenario 3: NP Transfer between PCNs (i.e., from PCN A to PCN B) 
PCN-affiliated NP moving to another PCN 

 

 
 
 

 
 
 
 

Step 1

PCN submits 
completed NP 

registration documents 
to PDU.

Step 2

NP added as a  
"Participating 

Provider" with the 
PCN.

Step 3

PDU emails 
confirmation to PCN.

Step 1

PCN submits 
completed NP 

registration 
documents to PDU. 

Step 2

NP retained as a 
"Participating 

Provider" with the 
PCN.

Step 3

PDU emails 
confirmation to PCN.

Definitions 
NP Registration Documents: PCN Registration NPPCP Form and Letter of Consent. 
PDU: Program Delivery Unit 

Step 1

PCN A sends End-
Date request to PDU.*

PCN B submits 
completed NP 

registration 
documents 

to PDU. 

Step 2

NP added as a 
"Participating Provider" 

with PCN.

Step 3

PDU emails 
confirmation to PCN.


