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Nurse Practitioner Primary Care Program (NPPCP)
Practice Registration Checklist

About this checklist

This checklist outlines the process of practice readiness for Nurse Practitioners (NPs) who are interested
in the NPPCP.

This list conforms to the process for establishing a NP primary care clinic outlined in the Nurse
Practitioner Primary Care Program Guide.

NPs should not enter into any contracts or business agreements until Primary and Preventative Health
Services (PPHS) has advised them that their setup processes under the NPPCP are complete.

Practice Readiness

Q

Step 1- Apply for a Practitioner (PRAC) ID using AHC11234 — Note: Issuance of a PRAC ID
takes a minimum 2 weeks from application submission. If the NP already has a PRAC ID then
proceed to Step 2.

Step 2 - Facility Registration Form (PracID required) — Note: This is only needed if the NP is
registering a new facility. This form can be completed at the same time as the PraclD form
(AHC11234) and -typically takes minimum 10- 15 business days before a facility ID is issued.
Proceed to Step 3 if facility is already registered.

Step 3 — Implement an Electronic Medical Record (EMR) Timelines are vendor dependent
(Note - If EMR is implemented proceed to Step 4) NOTE: To avoid delays please read your EMR
help files or contact your EMR support to ensure the NP is properly set up as a billing provider in
the EMR

Step 4 - Accredited H-Link submitter role (PraclID is required) — Typically 10 -15 business
days - If using an existing accredited submitter, the NP will have to associate their NPPCP
Business Arrangement (Step 5) to the submitter prefix code of the accredited submitter.

Step 5 - Business Arrangement and Relationship documentation - The timeline to be issued
a Business Arrangement Number is typically 10-15 business days.

Step 6 — Complete Netcare and EMR PIA and pORA (Note: PIA process for Netcare can be
started as soon as a facility ID and PracID have been issued and EMR is in place

Step 7 — Go live with access to Netcare Note: If your clinic is already live on Netcare proceed
to step 8
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[ Step 8 — Complete the Nurse Practitioner Confirmation of Participation (COP) and the
CIl/ICPAR Panel Readiness

O Step 9 — CIl/ICPAR Preparation and Go live (minimum 3 - 4 weeks)

O Step 10: CII/CPAR live and ACDU notified that the NP is live on CII/CPAR

0 Step 11: ACDU analyst contacts NP to setup a walkthrough of operating within the
program.
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